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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJ USTMENT AGENCY 


Reserve 


COUNTY OFFICE INSTRUCTIONS » FLUE-CURED TOBACCO MARKETING QUOTAS 
L9Le-L.4 MARKETING YEAR 


_ The county committees will have the following responsibilities in con- 
nection with flue-cured tobacco ug eee quotas during the 1942-3 ee oe 
ing year: 


Determination of 19.2 harvested acreage 
2. Determination of 192 estimated va 
3. Preparation of listing sheets. 
(a) Initial preparation of Within Quota Listing Sheets. : 
(b) Initial preparation of Excess Listing Sheets. | U.S, Dopartment of agriutoe 
(c) Reeord of marketings. Ne ] 
(d) Final preparation of Within Quota Listing Sheets ° : 
(e) Final preparation of Excess Listing Sheets. 5 
li. Checking of tobacco disposed of without marketing. 
5» Issuance of marketing cards and reporting loss, destruction, . 
or theft of marketing cards. jaa 
6. Reporting indicated violations. aa 
7e Holding hearings. ee 
8. Preparation of applications for return of penalties paid ae 
ss —s sand performance certificates for carry-over agreements. 
9. Maintaining files. 
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1. Determination of 1942 harvested acreage, The acreage of tobacco 
harvested on each farm in the county shall be determined in accordance with 
the procedure for the determination of performance under the. provisions 
of the 1942 Agricultural Conservation Program. The harvested acreage shall 
be determined prior to issuance of the marketing card for the farm. . 


2. Determination of 1942 estimated yield. For each farm for which 
an excess marketing card is to be issued, the county committee shall. 
determine the estimated yield per acre to be entered in column 10, form 
Tobacco 611, "Excess Listing Sheet." Such estimate shall be made by a 

‘member of the county committee or by a person designated by the committee. 

The person estimating the yield shall, when it is deemed advisable by the 

State or county. committee, visit the farm and, if possible, obtain the 

operator's concurrence in an autual estimate made in the field. Where an 

estimate is not made in the ficld, the estimated production should not 

be less than the normal production for the farm. The farm operator shall 

be advised that he will be required to furnish proof of the disposition 
of the estimated production for the farm and that no credit will be given 
for any excess tobacco disposed of in any manner other than that properly 

identified by memoranda of sale, unless such disposition is made under the . 
supervision of the county committee or some person designated by the 
committee. 
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used for all purposes in connection with ie tobacco market ing shi! progr 
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3. Preparation of Within Quota and Excess Listing Sheets. : 
county office shall prepare form Tobacco 610, “Within Quota Listing 
entering thereon data for each farm in the county for which a tobacco 
age allotment was established in. 1942 and for each farm inthe county 
from which tobacco was harvested but for which a tobacco acreage allotme 
was not established in 1942. After form Tobacco 610 has been prepared, 
a heavy red check mark shall be placed in the left-hand margin beside aa 
the data for the following farms: (a) Each farm on which the harvested — 
acreage of tobacco is in excess of the tobacco acreage allotment for’ the a 
farm (ana the excess acreage has not been disposed of in accordance AR 
with the regulations); (b) each farm for which an acreage allotment was — 
established but from which no tobacco was harvested in ighe; (¢ ) each 
farm on which the harvested acreage of tobacco is within the allotment bu 
which is operated by a person who also operates any other farm on which 
harvested acreage of tobacco is in excess of the farm acreage allotment 
(and the excess acreage has not been disposed of in accordance with the 
regulations); and (d) each farm on which the harvested acreage of tobacc 
is within the allotment but the county committee has reason to believe ; 
an excess marketing card should be issued in erder to protect the intere: 
of the Government due to the relationships of persons having an interest 
the tobacco with producers on other farms for which excess. marketing card 
are issued. The data for farms included in items (a), (c) and (d) above 
shall be listed on form Tobacco 611, "Bxcess Listing Sheet," and an exces 
marketing card shall be issued to the operator. Neither an excess market 
card nor a within quota marketing card shall be issued to farms included — 
in item (b) above unless the farm has tobacco carried over from a BE Ove 
marketing year. 


7 v ' 
If the official. notice of hele farm acreage allotment issued for any 
farm was erroneous in that it was larger than the allotment intended to 
be issued and the error was of such a nature that the operator could not 
reasonably have been expected to discover it before planting was com— 
pleted on the farm and the operator, relying solely upon such notice and 
acting in good faith, planted an acreage of tobacco in excess of the acre- 
age allotment for the farm but not in excess of the acreage shown on the 
erroneous notice, the allotment shown on the erroneous notice shall be 


for the 1942-3 marketing year. 


(a) Initial preparation of within quota listing sheet. The words 
"Flue-cured™ shall be entered in the upper right corner and entries shall 
be made in columns 1 through 7, form Tobacco 610, prior to the issuance of 


marketing cards. These entries shall be made as follows: 


Column number and heading : Source of entry Po ae 
e Farm serial number : Form Ti-Tob-5] be 
. Name of Operator : Form 1-Tob-5h _ hee 
. Acreage allotment : Form )l-Tob-5h, 

Normal yield : Form h1-Tob-5) 
. Normal production : Column 3 times column , 
- Estimated production -: See instructions below iy 


Harvested acreage p : Performance report 
ES 5 ’ 7 


Nik The pene committee shall review chectonee the data for each farm and . 


in any case where it has reason to believe that the actual production 
of tobacco on the farm in 192 is materially greater or less than the 
normal production in column 5, an estimated production shall be deter- 
'.. Mined by the committee for such farm and entered in Column 6. 
Columns 3, 5 and 7 shall be totaled on each page of form Tobacco 610. 
Farms referred to in items (a), (c),:and (d) of this section shall not be 
included in the totals of columns 3, 5. and 7. . 
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(>) Initial preparation of excess listing sheet. The word "flue- 


.: 
cured" shall be entered in the upper right corner and entries shall’ be made PB 
in columns 1 through 11 and columns 13 and 1) prior to the issuance of a 
marketing card. These entries shall be made as follows: by, 

rk . 2 

| q 

Column number and heading ; Source of entry : 
1. Farm serial number : Form Tobacco 610 ‘ 
2. Name of operator ..: Form Tobacco 610 a 
3. Acreage allotment : Form Tobacco 610 4 
hh. Harvested acreage : Performance report y 
5. Excess acreage : Column }, minus column 3 
6. Percent excess acreage : Column 5 divided by colum |) 1/ | y 
7. Normal yield. : Form Tobacco 610 j 
8. Normal production : Column 3 times column 7 it 
9, Estimated production . : Column 4 times column 10 a 
10. Estimated yield per acre a See section e of these instructions 3 
11, Preliminary quota : See instructions below 2/ i 
13. Pounds unmerchantable : . Report on.file of 
14. Pounds carried over : Report on file , 
: a 


1/ The percentage to be entered in column 6 shall be expressed as a 

~ whole percentage and fractions shall be disregarded except that in 
cases where the computed percentage is less than one percent, the 
entry in column 6 shall be expressed to the nearest tenth of a 
percent. 


e/ Entries shall be made in column 11 only for (4) those farms on 

~ which there is no excess acreage but for which an excess card is a 
issued, and (2) for those farms wherein the county committee 
determines that a preliminary quota should be ussigned to the | 
marketing card to prevent the marketing by the use of this card r 
of tobacco produced on a different farm. If the county committee , 
determines that the preliminary quota for a farm is less than ‘the § 
actual production of tobacco on the farm, the committee shall revise ‘ 
the estimated yield to the actual yield for the farm and an addi- 
tional quota shall be issued accordingly. 


Columns 3, 4, 5, 8, 9, 13 and 14 shall be totaled on each page of me 
form Tobacco 61l. . ; 
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If the county office records EY: that a person having, an Ri 
interest in the tobacco produced on any farm on which the harvested acre 
age exceeds the allotment also’ has an interest in the tobacco. produced 
on a farm in another county, ‘the county office of such other county ~ 3 
shall be promptly notified in order that excess marketing cards may de 
issued for the farms in that county. . 


(c) Record of Bes rep. The county office shall prom a. record 
of marketings: for each farm from which tobacco is marketed in 1942. The 
record provided should be mimeographed on a -1/8" x a ve" envelope and 
shall supply space for the following information: 


The title of the form, "Record of Marketings". 
The marketing year. 

‘The name of the 192 operator. 

The 1942 farm serial number. Be A 
Pounds covered by "Tobacco Carry-over Agreenent", stored, or 3 
_rendered unmerchantable. - mh , 
Total pounds marketed. | eo Me Ce 
Normal yield. 
Actual yield. : > 
Serial numbers of other farms in which the producers are inter- 
ested. — . | SN haa 
10) The numbers 1 to 10, inclusive, for identifying etahancgee of sa . 


« 
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Any additional information which the State or county nin tenets consi 
necessary may be recorded on the envelope. 


(d) Final preparation of within quota listing sheets. Entries shall 
be made in columns 8 and 9, form Tobacco 510, as follows: oe 


. 


Column number and heading : Source of entry 
So Total sales -: Cumulative production record 
9... Actual yield per acre : Column 8 divided by column 7 "a 


a Se a aL TE eS ; aay a) i 
Prior to making entries in columns 8 and 9, the county committee 
with the aid of Community Committeemen, shall carefully review the pro- 
duction of tobacco as shown on each record of marketing in the county for 
the purpose of determining if any unacceptable differences appear between : 
the actual production of the harvested acreage, and the normal production © 
of the harvested acreage, taking into consideration weather conditions, | 
types of soil, marketings from other adjacent or nearby farms in the 
community, and other determining factors. All indicated irregularities 
will be reported to the State office.’ Data for farms showing indicated 
irregularities in the marketings. will’ not be entered in columns 8 and 9 


aa 
et an ’ 


— 


until the producer has substantiated his production and sales or the county 


committee, with the assistance of the field officer, has determined the 
correct production and sales or has adjusted the production and sules on 
the record of marketing to an amount which is comparable to other farms in 


the county or community. 


If there is any tobacco produced on the farm in 1942 which will be 
carried over to a future marketing year or if there was any tobacco marketed 
during the 192-3 marketing year which was produced in a prior year, the 


entry in column 8 should be deleted and there should be entered therein 


the sum of the entry in column 8 and any tobacco which will be carried over 


minus any tobacco carried over from a preceding crop and marketed during 
the 192-193 marketing year. 


(e) Final preparation of excess listing sheets. Entries shall be made 


in columns 12, 15, 16 and 17, form Tobacco 611, as follows: 


Column number and heading : Source of entry 
le. Pounds marketed : Memoranda of Sale 


15. Actual production : Sum of columns 12, 13, and 14 

16. Actual yield per acre -: Column 15 divided by column 

17. Final quota : Column 16 times smaller of 
column 4 or 


Prior to making entries in columns 12, 15, 16, and 17, the county 
committee shall review the production shown on the cumulative marketing 


; record and shall approve the production of tobacco on the farm in 19he, 


in accordance with the procedure outlined in paragraph (d) of this 
section, and shail determine that satisfactory proof of the disposition of 


all the tobacco produced on the farm has been shown. 


If the entry in column l2 includes any tobacco which was carried 
over from the previous marketing year, delete the entry in column le and 
insert therein the result obtained by subtracting the pounds of tobacco 
carried over from the total pounds marketed. 


lh. Checking of tobacco disposed of without marketing. Disposition 
of excess tobacco other than by marketing shall be made only by the farm, 
operator (or his representative) and shall be approved by the county 
committee. The county committee shall not approve the disposition of . 
excess tobacco other than by marketing unless: 


(a2) A "Tobacco carry-over Agreement," form Tobacco 623, has been 
executed with respect to the excess tobacco. The following procedure will 
be followed with respect to "Carry-over Agreements" 


(1) 


(2) 


(3) 


(4) 


(5) 


& carry-over agreement with respect to excess tobacco. 


cents ($0.237) per pound. 


be determined by the county committee. The normal yield 


‘case the actual yield estimated on the basis of those re- 


The farm operator will be advised that he may enter into. 


If he desires to enter into a carry-over agreement, the 
farm operator (or his representative) should so advise 
the county office prior to the issuance of a marketing 
card for the farm: and Pare to the market ing of ow, 
tobacco therefrom. 


Before the issuance of the marketing card, the "Tobacco 
Carry-over Agreement", form Tobacco 628, anon be exe- 
cuted in quadruplicate with one copy each for the farm - 
operator, the county office, the State age se and the 

Commodity Credit Corporation. 


The farm operator will deliver directly to the county 
office, before issuance of the marketing card (except as 
provided in paragraph 6 bélow), a cashier's check, certified 
check, or money order payable to the Commodity Credit Corporatio 
for an amount determined by multiplying the estimated actual 
production of the excess acreage by twenty-three and seven-tenth: 


The estimated actual production of the excess acreage will | 


per acre for the farm should be used ances the county committee 
finds from available reports for the furm that the actual 
yield is materially different from the normal yield, in which 


ports shall be used. 


In lieu of delivery of payment direct to the county office as 
provided above, the farm operator may request that the amount 
of the payment be deducted from the first sale of tobacco from 
the farm and prior to the receipt by him of any of the proceeds 
from such tobacco. In this event the eee Se card will be 
prepared and issued as follows : 


oe A within quota marketing card or a "zero percent" excess 
marketing card will be issued for the farm as provided 
by the regulations. 


b, Enter in the space “Harvested acres" on the inside front 
cover of the marketing card the total acreage harvested 
from the farm, even though such acreage exceeds the allotted 
Rare eee 


c. Using the number of dollars computed as provided above, 
enter (1) in the space in which the words "Warehouse or 
buyer and date™ are printed on the inside front cover of 


(7) 


(8) 


the hi vating gard} (2) in the space immediately beneath 
the memorundum of sale serial number on the Purchaser's 
_ Copy of the first memorandum; and, (3 Je immediately : above the 
memorandum of sale serial number on. -the County Office Copy 
of the first memorandum, the following: 
"DUB - C. C. C., $ he waa ee 
(Explanation: When the marketing card is presented with 
respect to the first marketing of tobacco.from the farm, 
the field assistant will. enter "PAID «.C.-C..C., $ ii 
and his initials, (1).in the line for Memo. Nos 1 on the 
inside front cover of the-marketing card; (2) immediately 
below the words, "Memorandum of Sale" on.the Purchaser's 
Copy of the first memoranda; and (3) immediately beneath 
the words "County Office Copy" on the Caqunty Office Copy of 
the first memorandum. - The field assistant will not issue 
the memorandum until after the farmer has obtained from the 
warehouseman a check payable to the Commodity Credit Corpora- 
tion in the proper amount, has placed the check, in the 
presence of the field assistant, in an envelope addressed to 
the applicable field or State office and has delivered the 
envelope to the field assistant for transmittal to the. 
applicable field or State office. If the warehouse is located 
where the warehouse is operating in North Carolina or 
Virginia, the field assistant will forward the check, 
along with the.memorandum of sale, to the Marketing 
Quota Field Office, State College, Raleigh, North Carolina. 
The ,field office will forward the memorandum of sale and the 
check to the applicable county office. The county office will 
verify the entries on the memorandum of sale and the check 
and will forward the check and the State office and Commodity 
‘Credit Corporation copies of the carry-over agreement to the 
applicable State office. Where the warehouse is operating 
in Froride, Georgia.or South Carolina, the field. assistant wiil 
forward the memorandum of sale to the Regional Tobacco Office, 
Swainsboro, Georgia, along with other memoranda of sale, and 
Will forward, the cheek direet to the State office of the State 
in which the warehouse is located. The State office will ask 
the county office to forward the State office and Commodity 
Credit Corporation copies of the carry-over agreement to the 
State office.) 


Upon collection direct from the farm operator, the county office 
shall forward to the State office the amount collected and the 
State office and Commodity Credit Corporation copies of the 
curry~over agreement. 


The State office will forward the amount collected and the 
Commodity Credit Corporation copy of the carry-over agreement 
to the Commodity Credit Corporation at an address that will 


be suppidéd at a later date ‘and will . file 
copy in the files of the ‘Fiscal Unit. 


(9) The county of fice copy. ‘of the carry-over agr reement will be Fe 
placed in the county office files and the farm operator's 
copy will be mailed or Gold gered to him. 


(10) After compliance is voheened ster 1943, ‘the satan office waite 

prepare in quadruplicate form Tobacco 629, "Performance Cer-_ 
tificate for Carry-over Agreement." The original and first 
carbon copies will be forwarded to the State. office; the 
second carbon will be placed in the county office files end 
the third carbon will be mailed or delivered to the farm a) ae 
operator. The State office will. forward the original to the © 
Commodity Credit Corporstion. whith will pay the amount due 
directly to the farm operator and will give notice of such 
payment to the tate and | SO URES offices. 


(b) Where excess tobacco, wich is Bites Soak ah of the crop ave: 
able for marketing from the farm, has been disposed of by the farm oper- 
ator by (1) storage, and the amount of the penalty which would have been 
due upon the marketing of such tobacco has been guaranteed by bondyoriwe 
other agreement approved by the county committee and an authorized repre= 
sentative of the Secretary of Agriculture, or (2) rendering such tobacco 
unmerchantable under the supervision of the county committee or a ropre= is 
sentative thereef, the extent to which marketings of tobacco from ony sas 
farm are subject .to penalty shall not be reduced by reason of dispositio 
as provided above unless such disposition is made prior to the marketing _ 
of any tobacco from the farm. 


5. Issuance of marketing cards and reporting loss, destruction, or 
theft of marketing cards. Markcting cards shall be issued in accordance — 
with sections 5, 10, 11, 12, and 13 of the marketing quota regulations. — 
Each marketing card shall be carcfully checked in the county office 2 : 
seé that no crrors or omissions occurred in printing the cards 


oii. 


(ay. Within quota marketing cards. The following entries shall be | 
made on each form MQ-656 Flue-cured, "Within Quota Marketing Card," peters, 


it is issued to the farm “operator: 


(1) The name and address of the farm operator shall be entered aT 
in the space provided on the cover of the marketing card. 


(2) The allotted acres and the harvested acres shall be entered 
on the inside cover fram colums 3 and 7, respectively, of 
form Tobacco 610. Ri 


(3) The estimated actual production from column 6 (or column 5 — si. 
if no entry has been mede in column 6) of Form Tobacco 610 6 ae 
shall be entercd in the Spacc provided on the inside of the © 


ass gned to ol card shel nies Peeer ed. in “the space Ret 
In such cases the sum of the pounds assigned to all cards must 
“not exceed the estimated production fori the farm. 


eres name and address of the county deat rece and the farm 
serial number shall be entered in the space provided on each 


memorandum of sale, on the "Record of Issuance of Marketing 
eg Card;".and on the back cover. (Note: Stamps for this purpose Res 
_. »* have been-furnished county offices for counties ‘having 20 or ar 


more tobacco farms.) ; , aa 

5)e After the marketing card has been prepared as indicated above, 
/ > + the issuing -efficer shall affix his sigypture on the cover as 
required by section 1l of the regulations. 


(6) If the marketing card is delivered to the farm operator (or 
his agent) the "Operator's Agreement" shall be signed prior 
to the delivery of the card, If the mayketing card is mailed 
to the farm operetor, he shell be edvised that the "Operator's 
Agreement" is to be signed before the marketing card is pre- 
sented for the issuance of a memorandum of sale. 


(7) The date the card ig delivered or mailed to the farm operator 
eg shall be entered in the space provided on the “Record of Issuance 
of Marketing Card" and one of the words "Delivered" or “Mailéd" 
“Whichever is not applicable, may be deleted. The “Record of 
Issuance of Marketing Card" shill be detached and retained in 
the county office as a receipt for the marketing card. 


(8) If any amount is due the Commodity Credit.Corporation under the 
provisions of a “Carry-over Agreement" the additional entries 


provided in item 6, subsection (2), Section 4, of these instruc- i 
tions-shall be ey before the card.is de iecanGa or mailed to jie 


the farm operator. ‘ 


If all memoranda of sale in a card are issued and the operator returns, © — 
the card and requests another card, a new card may be issued as indicated > Ga a 
above, and in addition, there shall be entered in the heading cf the bi 
- column designated "Memorandum No." the words "Brought Forward" and in the ate 
heading of the column designated “Pounds this Memorandum," the totel pounds ek 
sold on the first card. Ree 


(b) Excess marketing cards. The following cntries shall be made on ay 
each form-MQ=657 Flue-cured, “Excess Marketing Card", before it is de= 
-livered to. the farm operator: 


(1) The name and address of the farm operator shall be ontered in 
the space provided on the cover of the markcting card and the 
neme of the operator on each memorandum of sale. 


ind 


on the inside cover from columns 3 and 4, respectively, of 


oe Tee Paes ee a Hy De: Seals a3 dancer a aes 
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(4) The name and address of’ “the coninty association and the farm 
serial number shall be entered“in the eg provided on the 
county office copy of each memorandum of sale, on the | 
of Issuance of Marketing Card", and-on the back cover 
°° card. (County offices located in the Southern Region . 
a. provide space on the "Purchaser's Copy" of the memorendum of 
sale for the farm serial number ard the names of the county 
and state in-which the farm is located and shall enter on the 
"Purchaser's Copy" such information. A stamp should be used © 
“to provide the neccéssary space.) — i 


+e 
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_ (5) The percent excess from column 6, form Tobacco-61l, shall be 
entered in the spaccs provided on the inside cover of the ca 
and shall be shown in both figures and words. The percent © 
excess, in figures, shall be entered on each memorendum oe Sé 


(6) The marketing quota shall be entered from column 11, form Tob 20 

611. If the markcting quota has been entered on the inside co 

of any excess marketing card, memoranda of sale -will not be is 

paneer: from ‘such card for an amount greater than the marketing — 

hes i quota assigned to the card. If the operator requests more thar 

‘one card, the pounds assigned to cach card shall be. entered in 

the space provided for the marketing quota. in such cases the 

7 “~~ sum of the quotas assigned to all cards shall not, eco the — 
marketing quota for the farm. 


If the marketing card is seiiegen to the farm operator (or _ 
his agent) the “Operator's : er ea ghall. be signed prior to | 
the delivery of the card. f£ the marketing card is mailed ton 

“the farm operator, he shall be advised that the "Operator's 
Agreement" is to be signed before ‘the marketing card is.pre= 
sented for the issuance of a memorandum .of sale. 


ra 


(8) The date the card is delivered or mailed to the farm operator — 
shall be entered in the space provided on the "Record ‘of Is= 
suance of Marketing Card" and one of the words "Delivered" ha 

"mailed" whichever is not applicable, may be deleted. The 
"Record of Issuance of Marketing Card" shall be detached and. 
retained in the county office as a.receipt for the marketing © 
carde 


~= 


Each county committee shall designate | one person to sign marketing 
ecards for the farms in the county as issuing officer. As indicated abov 
the issuing officer shall sign cach marketing card as required by Section 


eae 
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ih Fn farm operator (bet his 
aetna cet “The ealiet of ta silarico” shall be detached from the 


eerie card and retained in the county office files It shall be the 


responsibility of cach county assébiation treasurer to account for all 


marketing cards with either the unused cards or properly executed “Record 


of Issuance of Marketing Card." 


; If any marketing card is reported to the county office as having been 
lost, destroyed, stolen, or altered, the county office shall immediately 
notify the State Office, in the case of North Carolinas; the Marketing 
Quota Section, AAA, Post Office Building, Danville, Virginia, in the case 
of Virginia, and the Regional Tobacco Office, Swainsboro, Georgia, in the 
case of South Carolina, Georgia, Florida, and Alabama. If any marketing 
card which was reported as lost, destroyed, stolen, or altered is later 
received by the county office, the county office shall immediately notify 
_the State Office, the Marketing Quota Section, or the Regional Tobacco 
“Office, as indicated above, of the receipt of sueh card. All notices with 
respect to lost, destroyed, stolen or altered marketing cards shall show 
the serial number of the marketing card, the name of the farm operator, 
and the farm serial number. 


6. Reporting indicated violations. If the county committee deter- 
mines that a marketing card issued for any farm has been used to market 

tobacco produced on a different farm, or if it is determined that further 
investigation should be made, a detailed report shall be made immediately 


-to the State Office. If the county committee determines that the marketing 


quota regulations are being violated in any way, a detailed report of such 
violations should be forwarded immediately to the State office. 


-7- Holding Hearings. The county committee shall conduct formal 
hearings in connection with indicated producer violations when necessary 
in order to determine if the tobacco marketing quota provisions have been 
violated. The producer and the State Office shall be notified of the 
time and place of such hearings, and at least two members of the county 
committee shall be present at all such hearings. A record shall be made 
of oll such hearings and the original and one copy thereof shall be for=- 
warded to the Stoete Office. 


8. Preparation of applications for return of penalties paid and 
performance certificates for carry-over agreements. If for any farm 
penalty has been paid in excess of the penalty due and the operator 
desires to submit an application for return of penalties paid such ap- 
plication shall be filed on form Tobacco-624, Application for Return of 
Penalty. Form Tobacco-624 shall be executed as follows: 


(a) Enter the State and county, code and farm serial mmber in 
the space provided in the upper right corner. 


(b) Enter in the space provided at the left of the title of the 
form the date on which the form Tobacco-624 was signed by 
all producers and submitted to the county officee 


os 


faced AED 


ue (¢) Enter in the npplicable spaces in Section II 


Enter in the spaces provided.to the 


signatures shall be followed in executing form Tobacco-624. 


ie 


form the marketing year end kind.of tobacco upon 
excess penalty has been paide 6 tae 
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Enter in Table I of Section I in the space provided the : 
end address of each warehouse at which a sale was made or 
name and address of each buyer for nomwvarehouse sales and,. 
the spaces provided thereunder, the scrial number and date 
cach memorandum of sale issued covering a sale of tobacco 
that warchouse or to that buyere Syd a ” 
Enter in the spaces provided in columns A and B of Table I: 
Section I, the name and address of each person epplying for 
the return of penalty paid with respect to the farm. Wher 
the amount shown in Column C should be paid to.one person, © 
the name and address and signature of such person should be | 
shovm in column A and a line should be drawn through the spa 
in column Be Where the amount should be paid jointly to tw 
persons the name, address and signature.of such person sho 
be shown in column A and the name and signature of the othe 
person in column B. The making of payments to each person — 
separately or as to joint payees should be left to the choi e 
of the farm operator and other persons who are entitled to 
share with him in the payment. ‘Oe 


ee | 
’ 


Enter in column C of Table IT of Section 1, the amount to be 
repaid to each applicant and total money to be returned. TI 
division of the amount of penalty to be returned shail be d 
mined: upon the basis of agreement of all producers on the fa. 
who paid penalty. Such agreement shall be indicated by the — 
signature of ell such producers on form Tobacco-624. If the’ 
producers fail to agree, the county committee shall make suc 
division upon the basis of all available information. if any 
producer cannot be located or refuses to sign the epplication 
a statoment of the facts in the case, signed by the county com-— 
mittee, shall be attached to the application when submitted to . 
the State Office. h 


\ us 
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The instructions contained in ACP-16 with respect to producer! 


~y 


(1) Acreage allotment 
(2) Harvested acres Bees 
(3) Percent excess, and 

(4) Penalty paid 

Such entries shall be the same as those appearing on the market: 
ing card and memoranda of sale issued for the farme 2! ae 


ne. 
NA 


kee. re Rais i 


ce. in item 2, Section III, the gross value of ali tobacco 


aaah from the farms’ 


os Enter in item 3 of Section III the total pounds produced which 
7 ani will not be MADE OVO Ni 


(x) Water in item 4 of Section III the county committee's ap- 
~eeo-+ proised.value.of all of the tobacco which will not be marketed. 


eo} “Enter in item, 5;o0f. Section iit, the, avernge price doe the entire 
crope Suen average shall be determined by dividing the sum 
of items 2 and 4 by the sum of items 1 and 3. 


Enter in item 6, Section III, the number of pounds of repre= 
sentative tobacco which will not be marketed. This entry is 
determined by dividing the entry eppearing in item 4 by the. 
entry appearing in item 5. 


Enter in item 7 the percent within quota (that is 100 percent 
minus the entry appecring in item C of Section IT). 
_Enter in item 8 the penalty to be veturneay The amount of 
penalty to be returned is obtained by multiplying the entry in 
item 7 by the entry in item 6 times the rate of penalty. 


Enter in item 9: a-brief explanation of the reasons the penalty. 
is to be returned. If sufficient space is not available in 
item 9 an additional Sigisiens shall be submitted by the 
county committecce 


A member of the county committee shall uffix his signature and 
the date in Section V. 


The carbon copy of the application shall be retained in the 
county office and the original shall be forwarded to the State 
office. 


If the penalty is being returned for any reason other than the 
disposal of excess tobacco, no entries need be made in items 
a oo Ts Inclusive. 


The cxemples shown. in the work sheet below will illustrate the method 
of determining the poundage of representative tobacco and the amount of 
penalty which may be returned. 


Name of Farm Operator 


t 


Wie ay a lh 


é Farm Data Example 1. 
a. Acreage allotment ai Sa . 
be Harvested acreage © 80.0. 414 be ee Pate : 
Di ec. Present’ excess | OO RE Oy ea le Buca ae 


item Headings : Source of Entry = % ; 
»- (Colvmn A) ya ___ (Column B) “<8 
: . . 3 Farm 1 
1. Total pounds marketed: Memoranda of Sale 2 ego. ; 
2~ Gross value of mar=: ss Ne ke - $1,000.00. 
 ekebings oh ; Hh ne . 
3. Total pounds not mar-: Committee determination +: 5,000 — 
Pat keted ‘Gell Sok casas ae BREE OGG 3 
A, Value of tobacco not : Appraisal  —. S200. 00 
mark eted : eS ee 
Suc Average price for  ¢: Iten.2 +°4 - Peon book 3; 8 L2sb. 
erop | me oa a! os : 
6. Pounds of represen- : Item 4 = Item 5 ee OO 
tative tobacco not : ; . ‘ay, 
‘ marketed : ; oat ee ie ‘ ; 
7. Percont within quota : 100% minus “percent  —_: (0) MEU 
; : excess" i pe 2 Se 
8. Penalty to be re- : Item 7x Item 6x, 10g. .: | $60.00 


turned av : 


9. Files to be maintained by the county office. The cumulative 
marketing record Will be riled in thé county office in farm serial n 
order readily accessible to representatives of the State comittee and 
tobacco field officers. An individual folder shall be maintained fo 
overplanted farms and shall be filed in farm serial number order. Cop 
of correspondence with the State office, tobacco ficld officers, producer 
and others, of reports of investigation anc minutes of hearings, and copi 
of application for refunds and carry-over agreements, shall be filed: sn 
folder for the farm. . | mabe p tess i 


Issued october 9, 1942 
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AOct. Q . 2OUNTY OFFICE INSTRUCTIONS - BURLEY, DARK AIR-CURED »ND FIRE-CURED 
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14) Cs | 

cop. , As used in these instructions Tobacco means Burley, Dark air-cured 

ard Fire-cured ees as Geet SCaaRS 


=) ‘oe 

De ba: # - i 3 ‘) we Fe 5 « ; . . . : . 
oe Tre county committees will have the following responsibilities in 
£510 connection with tobacco marketing quotas during the 192-34 mevketing 


tf Car’ ¢ , vere 2h ae 
i port . dort i Fi my i 
or lL. Determination of 1942 harvested acreage WCB: y 
a a a 2. Determination of 19h2 estimated yield DtG Od woe 
er | 3. Preparation of listing sheets A 
ni coy (a) Initial preparation of Within Quota Listing Sheets’ 
Nie (b) Initial preparation of Excess Listing Sheets rant of *-\cuture 
(c) Record of marketings hives incicasipalapa ae 
(d) Final preparation of Within Quota Listing -Sheets 
i (¢) Final preparation of Exeess Listing Sheets 
es: li. Checking of tobacco disposed of without marketing 
a in 5. . Issuance of marketing cards.:and reporting loss, destruction, 
pote t ; or theft of marketing cards 
a), 6. Issuance of Menoranda of Sale 


ve Reporting indicated violations 
a, 1. 8. ‘Holding hearings 

GO. Preperation, of applications ‘for return, of penalties: paid in 
Fe excess of the amount due. 
Bele ‘10. Maintaining files 


eta Determination of 1942 harvest: 2a acreage. The acreage of tobacco 
harvested on each farm in the county shell be determined in accordance with 
the procedure for the determination of performance under the provisions of 
the 19.2 agricultural Conservation Prosram. The harvested acreage shall 
be determined prior to issuance.of the marketing card for the farm. 


2, Determination of 192 estimated yield. For each farm for which 
ct an excess marzeting card is to be issued, the county committee shall deter- 
. mine the estimated yield piel acre to be entered in column 10, form Tobacco 
erly “Excess Listing Sheet. such estimate shall be made by a member of 
the county committee or by a person designated by the committee. The 
person estimating the yield shall, when it is deemed advisable by the State 
Or county committee, visit the farm end, if possible, obtain the operator's 
concurrence in ‘an actual estimate made in the field. “here an estimate is 
not’made in the field, the estimated production shall not be less than 
oe the normal production for the farm. The farm operator shall be advised 
aaah that he will be required to furnish proof of the disposition of the 
3 estimated production for the farm and that no credit will be given for 
any excess tobucco disposed of in any memer other than that properly 
identified by:memoranda of sale, unless such disposition is made under the 
By: Supervision of the county committee or some person designated by the 
committee. . 


wey ee 


3. Preparation of Within Quotu and Excess Listing Sheets, The 
county office shall prepare form Tobacco 610, "Within quota Listing Sheet", 
entering thereon data for each farm in the county for which a tobacco 
acreage allotment was established in 19h2 and for each farm in) thescounty 
from which tobacco was harvested but for which a tobacco acreage gllotment 
was not established in 1942. after form Tobacco 610 has been prepared, a 
heavy red check mark shall be placed in the left-hand margin beside the 
date for the following farms; (a) Each farm on which the harvested acre- 
age of tobacco is in excess of the tobucco acreage allotment for the farm 
(and the excess acreage has not been disposed of in accordance with the 
reguletions!: (b) each farm for which an ucreuge allotment was established 
but for which no tobueco was harvested in 192; (¢) each farm on which 
the harvested acrevege of tobacco is within the allotment but which is opera- 
ted by “a person who also operates any other furm on which the harvested 
acreage of tobacco is in excess of the farm acreage allotment (and the 
excess acreage has not been disposed of in accordance with the regulations ); 
and (d) each farm on which the harvested acreage of tobacco is within the 
allotment but the county committee determines that an excess mer keting 
card should be issued in order to protect the interest of the Government 
due to the relationships of persons having an interest in the tobacco with 
producers on other farms for which excess marketing cards are issued. The 
data for farms ineluded/in items (a), (¢) and (d) above shall be listed on 
form Tobucco 611, "Excess Listing Sheet," und en excess marketing card 
shell be issued to the operator. Neither an excess marketing card nor 
a within quota marketing card shall be issued to farms included in item 
(b) above unless the farm hus tobucco curried over from a previous market- 
ing year. 


If the official notice of the tobacco acreage allotment issued for 
any farm was erroneous in that it was lerger than the ullotment intended 
to be issued and the error was of such a nature that the Operator could 
not reasonubly have been expected to discover it before planting was com- 
pleted on the furm and the operator, relying solely upon such notice and: 
acting in good faith, planted an ucreage of tobacco in excess of the acre- 
age allotment for the farm but not in excess of the acreage shown on the 
erroneous notice, the allotment shown on thé erroneous notice shall be 
used for all purposes in connection with the tobacco marketing quota 
program for the 1942-43 murketing veuar. 


(a) Initial preperation of within quota listing sheet. The kind of 
tobacco shall be entered in the upper right corner and entries shall be 
made in-columns 1 through 7, form Tobacco 610, prior to the issuance of 
marketing cards. These entries shall be made ag Lollows: 


A 


Column number and heading : Source of Entry 
eat hme —_—se nn wn 
1. Farm serial number : Porm. 41 -Toeb-5ii 
e. Name of Operator 27: Ror h1-Tob-5l, 


4. Acreage Allotment ‘2 orm h1l-Tob-5 

hh. Normal yield : Porm 41-Tob-5) 

5. Normal production 3 Column 3 times column 
6 

i 


‘ 


ee 


» Estimated production See instructions below / 
« Harvested acreage Seed sts: )Performance report 
Be ee eae ee eae 


pa 


a y ny 


1/ The county committce shall review carefully the data for each farm 

) “and in ony case where it has reason to believe that the actual pro- 
duction of tobucco on the farm in 1942 is materially greater or. less 
than the normal production in colwin 5, an estimated production 
shall be determined by the committee for such farm and entered in 
Column 6. 


‘Columns 4, 5 and 7:she 11 be totaled on each page of form, Tobacco 
610. Farms referred to in items (2), (c), and (d) of paragraph 1 of this 
seoumom shail not be: inciuded ‘In the totals of columns’ 4, 5 und-7. 


(Oe Initial preparation of excess listing sheet. The kind of tobacco 
shull be entered in the upper right corner and entries shull be made in 
columns 1 through 11 and columns 13 und 14 prior to the issuance of market- 
ing cards. These entries, shall be made as follows; 


ne a te tn a cree ene 


Column number aad heading ; Source of entry 
l.t Farm serial number Form Tobacco 610 
2. Name of operator i 0 Bonm Tobacco, (610 
4. Acreage ullotment isa eer: TopeceG O10 
h. Harvested acreage : Performance report 
Be Excess acreare : ; Column 1, minus column 3 
6. Percent excess acreuge : Column 5 divided by column hy Ly, 
ee OLmeL! vied d= ))"hs, ; orm Tobacco 610 
8. Normal production , Column 4 times column 7 
9. Estimated, production : Column l, times column 10 
10. Estimated yield per acre ; See section: 2.of these; instructions 
11. Preliminary quote. | : ee instructions below 2/ 


15. Pounds unmerchantable 
14. Pounds carried over 


Report on file 
Report on file 


oe 


oe 


oan RE TR ne Rn 


ay Thé percentage’ to be entered in column 6 shull be expressed as ‘a whole 
* percentage and fractions sholl bs disregarded except that in cases’ 
where the computed percentuge is, less than one percent, the entry 
in column 6 shall be expressed tg the nearest tenth of a percent. 


ef Entries shall be’ made’ in column 11 only for (1) those farms on which 


there is mo excess, acreage but for which unsexcess ‘card is issued, 
and (2) for those farms wherein the county committee determines that 
a@ preliminary quota should be essigned to the marketing card to pre- 
vent the marketing by the usg of this card of tobacco produced on a 
different farm. If the county committee determines that the preliminary 
G@ueve for a fourm isi less than the e¢tual production: of tobacco) on the 
farm, the committee shall revise the estimated yield to the actual yield 
for the.farm ahd an edditional quota shall be issued accordingly. 


Columns 4, lh, 5, 8, 9, ‘13 and 14 shall be totaled on each page of 
form Tobacco 6ll. 


ores 


If the county office records indicate that any person having an 
interest in the tobacco produced on any farm on which the harvested acre- 
age cxceeds the allotment also-has an interest in the tobacco produced on / 
a farm in another county, the county office of such other county shall 
be promptly notified in order that excess marketing cards may be issued 
for the farms in that county. 


(c) Record of marketings. The county office shall provide a record 
of marketings for each farm from which tobacco is marketed in 1942. The 
record provided should be mimeographed on u lj-1/8" x 9-1/2" envelope and 
should supply space for the following informetion: 


) The title of the form, “Record of Marketings”. 

) Tee marketing year. 

) he neme of the 1942 farm operator. 

) The 1942 Ferm serial number. 

) Pounds covered by “Tobucco Carry-over Agreement", stored, and/or 
rendered unmerchantable. 


(6). Total pounds marketed. 

(7) -Normal vield. 

(8) Actual wvield. 

(9) Serial swumbers of other farms in which the producers ure 


interesved. 
(10) The numbers, 1 to 10, inclusive, for identifying mema anda of” 
Sule, 


Any additional information which the Stute or county committee con- 
siders necessary may be recorded on the envelope. 


(d) Final. preparation of within quota listing sheets. Entries shall 


be made in columns 8 end 9, form Tobacco 610, as follows: 


Column number and heading : source of entry 


4 / 
ee TS A RR | AR La 


Ge Potal. sules ; * Record of marketings 
Oot Actin! yield; per) acre Column 8 divided by column 7 


ae 


at A 


Prior to making entries in columns 8 and 9, the county committee with 
he aid of community committeemen, shall carefully review the production 
of tobacco as shown’ on each re@ord of marketing in the county for the 
purpose of determining if any unacceptable differences appear between 
the actual production of the harvested acreage, and the normal production 
of the harvested acreage, taking into conBideration weather conditions, 
types of soil, marketings from other adjacent or nearby farms in the 
community, .and other determining factors. All indicated irregularities 
shall be reported promptly to the State office. Data for farms showing 
indicated’ irregularities in the marketings will not be entered in columns 


+ 


asus 
4 
Bae: ii 8 and 9 until the producer has substantiated his production and sales 
Bishan or the county.committee, with the assistance of @ representative of the 
ihe x Stave committce has determined the corréct production ond sales or. has 
adjusted the production end sales on the record of marketing to an amount 
he Ae Wolch 1s comparable to similar farms in the county or comnunity. 


Bea If there. is any tobacco produced on the farm in 1942 which will be 

ie . Cerried over to'a future marketing year or if tneré was any tobacco mar- 
bie keted during the 1942-4’ marketing year which was produced in a prior year, 

Rick ' the entry in column 8 shall be deleted and there shall be entered therein 
the sum of the entry’ in column 8 and any tobacco which will be carried over 

Minus any tobacco. carricd over from a preceding crop and ‘marketed during 
the 1942-3 marketing year. sale 


(e) Final preparation of excess listing sheets. Entries shall be 


cee ieee ete cated 


mude in columns 12, 15, 16 and 17, form Tobacco G11, as follows: 


Column number and heading ; source Of entry 
12, Pounds marketed ; Record ;of market ings 
15. Actual production : Sum of columns 12, 13, and 14 
16. Actual yicld per acre ; Column 15 divided by column 
Lf Final. quota : Column lo: times smaller of 


os 


column 3 or li 


per nce ment rca 


Prior to making entries in columns 12, 15, 16 and 17, the county 
committee with the aid of community committeemen, shall carefully review 
the production shown on the record of murket ings and shall approve the 
production of tobucco, on the furn in 192, in accordance with the pro- 
cedure outlined in paragraph (d) of this section, and shall determine 
tevosauistietony prootsor the disposition, of ‘all. the tobacco produced on 
the farm has been shown. 


If the entry in column 12 includes any tobacco which was curriad 
Over from 4 previous marketing yeur, delete the entry in column 12 end 
insert therein the result obtsined by subtracting the pounds of tobacco 
carried over from the total pounds murketed. 


li. Checking of exeess tobacco o disposed. | of without marketing. Dis- 
| position of €scess tobacco other than by murketing.shull be made’ only by 
9 : the farm operator (or his representative) and shail be approved by the 
county committee. Such disposition of excess tobacco shall be mude prior 

to the marketing of any tobacco from the farm and the county committee 
> shill not approve the disposition of excess tobucco other than by market- 
ing unless: 


(a) A "Tobacco carry-over Agrcement,' form Tobucco 628, has been 
executed with respect to the excess tobacco. The following procedure will 
be followed with respect to "Carry-over Agreements" 


( 


) 


(1) 


~~ 
ON 


- 6 


The farm operator (aes be advised that he may enter into a 
carry-over agreement with respect to excess tobacco. 


if he, desires to enter. into & carry-over aprcencni.ncte seae 
operator (or his representative) should so advise the county 
office. prior: tothe issuance of -a,merketing card: fore hemi. 
and prior-to the marketing of any tobacco thererron. 


Before the issuance of the marketing card, the “Tobacco 
Carry-over Agreement", form Tobacco 628, should be executed 
in quadruplicate with one eopy each for. the: famm Operavoms 
the county office, the State office, and the: Commodity 
Credit Cornorat:ion. 

hie Larm,-operautor will deliver directly to) the county ef7 cc, 
before issuance of the marketing card (except as provided 

in paragraph © below), s cashier's check, certified check, 

or monsy order payable to the Cormodity Credit Corporation for 

an amount determined -by pent ene the estirated actual produc- 
tion of the* excess: acreage by twenty-three cents ($0.23) per pound 
for Burley; eight end sight-tenthe cents ($0.088) per pound for 
durk air-cured and eleven cents ($0.11) per aoden for fire-cured 
tobacco. 

The.estimated actual production of the excess acreage shall ve 
determined by the county committce. The normal vield- per acre 

for the farm shall be uséd unless the county committee, finds 

from available reports for the farm that*the actual yield is 
materially different: from the normal yield, in whieh ‘case tic 


actual iyreld estimat: sd on the basis of those reports shall be used. 


In‘ lieu of delivery of payment direct to Me county oclfice a. 
provided above, the rerm operator may request that the amownt 
of ue puyment.be aeducted from the first sale of tobacco from 
the: farm. ad prior. to. the receipt by him of anv of tne proceeds 
from such tobacco. In this event the marketing ‘card will Be 
prepared and issued as follows; c 
a. A-within quota marketing card or a “zero vercent™ excess 
marketing card will be issued for the. farm as provided by 
the regulations. 


b. Enter in the space "Harvested acres” on the inside front 
‘cover: of the marketing cand the total acresee: harvested 
from the farm, even, though. such acreage exceeds the allotted 
ECT EU Ee. 


ce Using: the number of dollars computed ass provided above, 
enter (1) in the space in which the words ““Tarehouse or 
" are printed on the inside front cover of 


buyer end date 


ne Gaede, ‘@). in ae poeoe) ie ater oty pelewl 
4 memerandum of sale serial number on the Purchaser's 
Copy of the first memorandum; and (€) immediately above 

_ the memorandum of sale serial number on the County: office 
_ Copy of the first i mrainee the following: 


“pub - CG. Cc. ar gece a 
(Rxplanation: When the. marketing card is presented with 
respect) to ithe iirs. marke ting. of tobacco from the farm, 
the field assistant will’ enter "PAID = CG. C.7G., & if 
and liis initials, (1) in the line for Memo. No. 1 on the 
insice front cover of the marketing card; (2) immediately 
below the words, "Memorandum of Sale" on the Purchaser's 
Copy of the first memoranda; and (3) immediately beneath 
/ ... the words “County Office Copy" on the County Office Copy 

-6f the first memorandum. The field assistant will not 

issue the memorandum until he has obtained from the ware- 

houseman a check payable to the Commedity Credit Corpora- Ky 
“ye tion in the proper amount. The field assistant will forward 
the check to the’ applicable field office..of. the Marke ting 
Quote Section -and the field office will forward the ‘county 
office copy of the memorandum of sale and the check to. 
the applicable county office. The county cffice will ‘verify 
the omtries on the memorandum of salve and the check and will 
forward the check and the State office and Commodity Credit 
See tN copies of aie carry-over agreement to the State 
office 


(7). Upon collection direct from the farm operator, the county office 
sHolk forward: to the State: of fico. the: amount: collected: andthe 
State- office and Commodity Credit Corporation copies of the -carry- 
over agreement. 


\ (8) The State office will forward the Commodity Credit Corporation 
S copy @ the carry-over agreement with the remittance to “Loan 
Agency, Reconstruction Finance. Corporation, Richmond, Moa ic 


(9) The county office copy of the carry-over agreement will be | ee 
placed in the county office files and the farm operator's Bese) 
copy will be mailed or delivered to him. | 


q 


HC LO) After SS Heel: is cheeked. in 1948 ov, the county office will pre- ae 
. pare in quadruplicate, form Tobacco 629, "Performance Certificate ee! 

for Carry-over Agreement". The original and first carbon copy he, 
i eiiiag Nem ogc forwarded to the State office; the second carbon will 
Moe. placed in the county office, files‘and the: third. carbon will 

Meena ledvorn delawered, tothe. Tarmoperator,.,. The State office 
will forward the original to the Commodity Credit Corporation 
which will pay the amount due directly to the farm operator and 
and will give notice of such payment to the State and: county 
offices. 


eee, al 


(b) The excess tobacco, which is representative of the entire crop 
available for marketing from the farm, has been stored by the farm operator, 
and the amount of the penalty which would have been due upon the marketing 
of such excess tobacco has been guaranteed by bond or other agreement ap- 
proved by the county Geo and the Chief of the Marketing Quota Section. 


(c) The excess tobacco has been rendered unmerchantable by the farm 
operator (or his representative) under the supervision of the county com- 
mittee (or a person designated by the county committee). The tobacco so 
rendered unmerchantable shall be representative of the entire crop of to- 
bacco’ produced on the farm in 1942. 


(d) An amount equal to the penalty due on the estimated actual pro- 
duction of the exccss acreage of tobacco harvested from the farm has been 
paid to the county office by certified check, cashior'’s check, or money 
order drawn payable to the Treasurer of the United States. The county 
committec shall determine the actuel yield for the farm as soon as possible 
after marketings from the farm have been completed -and if any additional 
penalty is due, shell so notify the farm operator who shall remit such 
additional penalty within 20 days after receipt of notice of such ad= 
ditional penalty. The county committee shall not approve the disposition 
of excess tobacco under this paragraph if the acreage of tobacco harvested 
on the farm in excess of the allotment is in excéss of the larger of Gwo- 
tenths acre or 10 percent. of ‘the tobacco allotment. | 


5. issuance of siasd tS cards and reporting loss, destruction, or 
theft of marketing cards. Marketing cards shall be issued in accordance 
with sections 5, 9, 10, I1,.12, and 15 of the marketing Guota regulet ome. 
Bach mar keting card shall be checked in the county offiee to see thag mo 
errors or omissions occurred in printing the card. © 

(a) Within quota marketing cards. The following entries shall be 
made on each form MQ-656, “Within Quota Marketing Card, "before it is 
issued to the farm operator: 


(1) The name and address of the farm operator shall be entered 
in the space provided on the ‘cover ol the marke ting Gardre 


(2) The allotted acres and the harvested acres shall be entered 
on-the inside cover from columns os and 7, respect vely,wer 
form Tobacco 610. 


(3) The estimated actual production from column 6 (or column 5 
if no entry has been made’ in column 6) of form Tobacco 610 
shall be entered in the spaces provided on the tnside of the 
cover. ‘If the operator requests more than one card for the 
farm, the pounds assigned to each card shall be entered in 
the space provided. In such cases the sum of the pounds 
assigned to all cards must not exceed the estimated produc-— 
tion Lor: whe. Tarr. 


on he Re Cee jsuanes of aia e 
eee aor this nor 


ared as indicated above, 
nature on thu caver: as 
ns 


After the morketing card has been prep: 
_ the issuing officer shall affix ‘at Se 
Pe uires by section 11 of the onion 


o 
es 
9 


es tne marke ting card is delivered to the farri rm operator (or 
his agent) the “Operator's Agreement" shall be signed prior 
)) to the delivery of the card. If the marketing card is mailed 
Poe uosthe.torm operator, Ae shell be advised) that the “Operator's 
 Agre sement" is to be signed before the marketing card is pre- 
sented for the issuance’ of'a memorandum of sale. 


* 


‘The date the card is delivered or mailed to the farm operator » 
shall te entered in the space provided on the "Record of 
Issuance of Marke ting Card" and one of the words “Delivered” 

or VMailoa" whichever is not applicable; shoule’ be; deleted, 

The “Record of Issuance of Merke ting Card shall be de tached 

and. retained in the county office as a receipt for the Marketing 
card. 


If any amount is due the Commodity Credit Corporation under the 
provisions of a “Carry-over Agreement" the. additional entries 
provided in item 6, subsection (s), Section 4, of these instruc- 
tions) shall) be made! before “the card is delivered: or’ marled to 
the, farm operator. 
in a card are issued and the operator 
another card, a new card may be issued as 
Paacatod move snide dian ndad clon: ters igo be entered in the heading 
e the Codumm: oes sated "ideo ends No.” ie eee "Brought Dies 


ao bios pace ee cards. The following entries shall be made 


Mn OeoT ixcess Tar . eh. ‘ f 
meen form aa Bxcess larke ting Card", ofore it is delivered to 


kay the mane and address of the farm operator shall be entered 
in the space provided on the cover of the marketing card 
and the name of the operator on each memornadum of sale. 


* 


LOv = 


(4) The name and address of the county association and the 
farm serial number shall be entered in the spaces provided: 
on the county office copy of’ cach memorandum of sale, on the 
"Record of Issuance of Merketing Card", and on the beck 
cover of ’the gaan 


(5) The yw recent excess from. column 6, form Tobacco 611, shell be 
entcred in the spaces provided: on- the ineide cover jor sccm. 
card and shall -be shown in both figures and) words,. ine eper- 
cent excess, in figures, shall be sntered on each memorandum 
Gf sSale:. 


(6) The marketing quota shall be entered from column 11, form 
Tobacco 611. If the marketing quota has been entered on the 
inside cover of any excess marketing card, memoranda of ~sale 
will not be issued from such card for an amount greater than 
the marketing quota assigned to the card. If the operator 
requests morc than one card, the pounds assigned tc each 
card.shall be entered in the space provided for the marke ting 
quota. In such cases the sum of the quotas assigned to all 
cards.shall not exceed the marketing quota for ene tearm. 


(7) If thé marketing card is delivered to the farm operator (or 
his agent) the "Operator's Agreement" shall be signed prior 
to the delivery of the card... If the merketing card VS mie 
to the farm operetor, he shall be adwised that the "Operator's 
Agreement’! is to be Signed before the’ merketing Gard supa. 
sented for the issuance of a memorandum of. sale. 


(8) The date the card is delivered or mailed to the farm operator 
shall be entered in the space provided on the “Record of Is- 
suance of Marketing Card" and one of the words "Delivered" or 
"Moailed" whichever is not applicable, should bs deleted. — ihe 
"Record of Issuance of Marketing cara" shall be detached and 
retained in. the county, office as a-receipy for tie marke vias 
card. 


Each county committee shall designate one person to sign marketing 
cards for the farm in the county as-issuing officer. As indicated above, 
the issuing officer shall sign each marketing card as required by Securcu 
ll of the regulations prior to its delivery to the farm operator (or his 
authorized agent). The “Record of Issuance" shall be detached from the 
marketing card,and retained in’ the county offbee file. »iu shall pe yute 
responsibility of each county association treasurer to account for all 
marketing cards with either the unused cards or properly executed "Record 
of Issuance of Marketing Card." 


if any Burley marketing card is reported to the county office as 
having been Lost, destroyed, Stdlen or aitered, the: county (ol fice snaid 
immediately notify the Marketing Quota Section, Apricultural Adjustment 
Agency, Nashville, Tennossee, in thé States of North Carolina, Tennessee, 
and Virginia; and the Marketing Quota Section, Agricultural Adjustment 


. Lf, any 
a | #0 ee: comity. off ice as having. 
stroyed, stolen, or, fee the courty office shill immed- 
y the tore ting Ghote: Section; Agri¢uls buiret.. Ad jus uaent Agency, 
ink 1é, Kentucky. Lt ang fire- -oured marketing Gard is reported to. 
“eounty office as having been lost, destroyed; stolen, or altered, the. 
ity office shall immediately notify the Marketing Quota Section, 
aes Pave ert Agency, Hopkinsvillo, Kencucky, in tho States On!) 


ae Agcnoy,, oe Office Building, Danville, Virginia, in the 4-4: 


eet 


ue iy re card which was reportod as having been lost, ee 

| stolen altered, is latur, received by the county office, es 
a, ee hed in See notify the applicable field office of the: 
Qucta Boceion, of the re eet of such oard. 


aaa kr. notices to the field offices of tie mark sting Quota Section with ~ 
“respect to lost, ene stolen, or pene marke ting, cards shall show 
the serial number of. the marke ti ng ecard) (inciuding the: letter preceding _ 
a number ), on nine of the farm operator and the farm serial number.’ 

Mean, 63630, Se of. Hencbende et (sale. The issuing officer, “or sione 

bhie® person dosipunnos Diby the county cormittee, will issue memoranda of + 
Mosaic cOvering.sailes' or tobacco by producers Univenad ls lots, by mea order. aR 
_ or directly to various individuals other than dealers. Such memoranda of 
sale shall be. issued in accordance with the instructions contained in 

form Tobacco 622, Marketing Quota‘Instructions. Tho original of form 
‘Tobacco so UG kin ik of Nonwarehouse Sele, covering the sale of any lot of 
‘tobacco for which a memorandum of salo is issued by a representative of 
the county office should he forwarded to the applicable field office of 
“the Marke ting Quota, Section, as shown above for roporting lost marketing 
cards. ; 


~~ 


Anse," Wry “Roporting indicated violations. Ifthe county committee deter- 
mines that a marketing card iss.ied for any farm has been used to market 

) tobacco produced on a-differcnt farm, or if it is determined that fur- 
ther inve stiration should be made, a detailed report shall be made im- 
meds atC ly to the State office. Tf the county committee’ determines that 

| the. marke ting quota’ regulations are being violated in any way, a detailed 
De nevor t: of such violations should be forwarded immediately to the. State , 


office. 


a 


‘Holding henna The county committee shall conduct formal 
i in connection with indicated producer violations when necessary 
Roacy ordér to determine if the tobacco, marke ting quota provisions have been 
.wiolated. The ‘producer and- the Staite - office ‘shall be notified of the time 
“and place of such hearings, and at least two members of the county com- 
mittee shall-be present at all such nenritigs A record shall be made 

ae ae such ‘ins dace and the Grigina 1-,and,, cone Pe thereof shall be for- 
eoffiice. — Mp faa tet 


and tho Marketing Quota Soction, “Agpriculturol) 0) Gi 


9. 


- 12 - 


Preparation. of applications fo: for return gas of ponaltics paid . 


If for any farm.penalty has ‘been paid in exdees of the "penalty due and 
the operator desires to submi it an application foe” return of penalties 


paid, such application shell be filed on form Tobseco 624, Application 


for Return of Penalty. Form Tobsaeco 624 shell be executed as follows: 


(2) 


(>) 


(d) 


(f) 


Enter the State and county code and farm serial number 
in the space provided in the upper right corner. 


Enter in the space provided at the left of the title 6f 
the form the date on which the form Tobacco 624 was signed 
by ell producers and submitted to, the county office. .- 


Enter in the spaces provided to the right of the title of 
the form the marketing year and kind of tobacco upon which 
the excess penalty has been paid. ‘ 


Enter in Table I of Seetion I in the space provided the name 
end address of each warehouse at which a sale was made or 

the name end address of each buyer for nonwarehouse sales 
and, in the spaces provided thereunder, the serial number and 
date of each memorandum of sale issued covering a sale of 
tobacec at that warehouse or to that buyer. 


Enter in the) spaces provided in columns A and B of Table II, 
Section I, the name and address of each person applying for 
the return of’ penalty paid with respect to the farme Where 
the amount shown in Column C sHould be paid to one person, 
the name and address and signature of such person should be 
shown in Column A and a line should be drawn through the space 
in Column B. Where the amount should be paid jointly to two 
persons the name, address and signature of such person should 
be shovm in Column A and the name and signature of the other 
person in Column B. The making of payments to each. person — 
separately or as to joint payees should be left to the chotee 
of the farm cperator and other persons who are entiticed to 
share with him in the payment. 


Enter in Column C of Table II‘of Section I, the ameunt to 
be repaid to each applicant and total money to be returned. 
The division of the amount of penalty to be returned ghall 
be determined upon the basis of agreement of all producers 
on the farm who paid penalty. Such agreement shall be in- 
dicated by the signature of all-such producers on form 
Tobacco 6c4, If the producers fail to agree, the county 
committee shall make such division upon the basis of all 
available information. If any producer egannot be Located 
or refuses to sign the application, a statement of the 
facts in the case, signed by. the: county committee, shall 
be attached to the apphication whem. submitted to the State 
office, 


vata 


a ORCOSE, | e 
 Ponalty pene | 


y ries s shall ‘ber tho sare as ‘those appearing on the marketing 
_mhemor a of sule issus ed for the farm. 


Baber ay oe a, Section f7%, toe ‘total ‘pounds marke te 2d 
from tho f farm. 
_ Enter ‘an item 2, Soylent -, the gross value of all to~ 

buco ant Agebec. from. the naan Fen ge . 


~ i f i eau i 
ene i i 


Bnter Maemo or Scebien LLL, the | total ‘pounds produced 
aa not bo markoted. 


“peetsed ine of E a yee) Te eobaceo when will nae be 
_ markoted. 


Enter in item Sior Section i the ‘averages’ price for. the 
entire: Crop. Such average, shall be determined by dividing 
_ the sun of en ie a 4 by the sum of items 1 and (Os 


s 


ae, * 


4 
) Bxtor in item Gt Seotion real, the number of pounds of ropre- 
ae Papenia which will not be marketed. This entry is 
-dotermined by Gio ding the entry eppearing in item 4 by the 
entry aa ina tomy De 


(n) ater, ie Aten Tine,” percent within quota (that is 100 per- 
as ae minus the entry appearing in item (Ol secalon LS). 


Ea) in item 6 tne pena Lty to. be returned. The amount of | 
"penalty to be returned is obtained by multiplying the entry 
in item 7 a7 the eae in item 6 times the rate of ee 


Vad ho ne returned » ae sufficient space ig pe WWE ae in 
“item 9. an additional statement shall. be submitted by th : county | 
‘cormittec. 


o a member of “the county comni ties shall affix his signature. and 
oe date in Section V. 


pee eh 


(s) If the penalty is being returned for any reason other than 
the disposal of excess tobacco, no entries need be made in 
Lbems 2) Go uh aned wise ye 


The examples shown in the work sheet bélow will illustrate the method 
of determining the poundage of representative tobacco and the noo of 
penalty which may be returned. 


WORK SHEET 


Name of Farm Operator — Farm Serial Number 
Farm Date Example 1 Example 2 
a. Acreage allotment 50 6.0 
b. Harvested acreage 10.0 10.0 
c. Percer! excess 70% 40% 
Ttem Headirgs Source of Bntry | Examples 
(Colum A) _ (Column B) (Column ¢) 
a pe) one eek 0 ee 
i. Total pounds marketed Memoranda of Sale 5,000 8, 500 
2+ Gross value of market- : Bley . 
ings #1,000.00 $1,275.00 
oe Total pounds not mar- Committee determina- 
ke ted gralveval 3,000 1,500 
4. Value of tobacco not Appraisal 
marketed 250.00 75.00 
5. Average price for crop Item 2 44.2 ltem 
fy os 125 ee 
6. Pounds of representative 
tobacco not marketed Item 4 = Item 5 2,000 555 
fs) Percent within. quota 100% Somes "percent 
excess" 30% 60% 
GO. Penalty tobe returned [tem 7% Item 6 x 10 
for Burley and 5¢ for $60.00 $53.50 


fire-cured and dark 
air-cured 


10. Files to be maintained by the county ‘office... The record of 
marketings will be filed in the county office in farm serial number order 
readily: accessible to representatives of the State committee An individual 
folder should be maintained for all overplanted farms and shalt be filed 
in farm serial number order. Copies of correspondence wien, the Stace : re: 
oifice, tobacco field officers, ‘producers and) others, of reporus co: 1 = xf 
vestigation and minutes of hearings, and copies of application for refunds « 
and carry-over agreements, shell be filed inthe Polder Tom wa. — apa at 


